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1. OO0umme mMoJI0KEeHUSA

Hacrosimass Wuctpykums paspaborana B cootBercTBHU C «[lomoxeHneM 00 OCOOEHHOCTSIX
00pabOTKM MEPCOHAIBHBIX JaHHBIX, OCYIIECTBISIEMOW 0€3 HMCIOJIb30BaHHS CPEICTB ABTOMATH3AIIMN»,
YTBEPXACHHbIM IocTaHoBIeHUEM llpaBurenscrBa PO ot 15.09.2008 Ne 687 u omnpexnenser nmpasuiia
paboThI ¢ MEepCOHATBLHBIMU AAHHBIMH M MX MaTEpUAIbHBIMA HOCHTEISIMH O€3 HMCIIOIB30BAaHHUS CPE/ICTB
aBTOMAaTHU3AIINH.

O0OpaboTka mepcoHalnbHBIX JaHHBIX (mamee —IIJ[) cuwmTaeTcs ocymecTBIeHHOHW 0Oe3
WCIIOJIb30BAaHUS CPEJCTB aBTOMATHU3allMU (HEaBTOMATU3UPOBAHHOMW), ecnu Takue nerctus ¢ I1]], kak
UCIIOJIb30BaHUE, YTOUHEHHUE, PaclpocTpaHeHue, yauutoxkenue [1/] B OTHOIIEHHH KaKI0T0 U3 CYyOBEKTOB
MEPCOHAIBHBIX JaHHBIX, OCYIIECTBISAIOTCA MPH HEMOCPEICTBEHHOM y4YacTHH uenoBeka, mpu 3tom [1]]
MOTYT OBbITh, KaK U3BJICUEHHBIMU U3 WH(GOPMALIMOHHON CUCTEMBI IepcoHaNbHBIX AaHHbIX (nanee MCIIJI)
Tak u He cBsizaHHbIMU ¢ UCIT/I.

MatepuanbHblii HocUTeNb, coaepxaiue 11J] - MmaTepuanbHbIl HOCUTEND (€1, KHUTH U KYpPHAaJIbI
yueTa, JJOTOBOPBI, HHbIE CheMHBbIe HocuTenu uHbopMmaiuu, coaepxamue [1/]) ¢ 3adukcupoBanHol Ha
HeM B 000 gopme umHpopmanuelt, coaepxameit 1] cyowekroB I1J] B Bune Tekcra, ¢otorpaduu u
(uM) UX COYEeTaHMUS.

C y4aeToOM OonpIIOro 00bBeEMa JOKYMCHTOB, COACPpIKAIIUX IICPCOHAIBHBIC HOaHHBIC, U CTPOIo
PEMIIaMCHTUPOBAHHOI'O IMOPAAKA UX XPAaHCHHA ITOMCTKA KOH(bI/II[eHIII/IaJIBHOCTI/I Ha HUX HC CTaBUTCA.

2. Tlopsinok 00paboTKH NMEPCOHATBbHBIX TAHHBIX

2.1. TIJI momkHBI 000COONSATHCS OT MHOM MH(MOpPMAIMU TyTeM (QHUKCAIIUM WX Ha OTACIBHBIX
MaTepuaibHBIX HOCUTEIAX, B CIICHUATbHBIX pa3/enax Wiu Ha noysix ¢opM (OJaHKOB).

2.2. llpn ¢ukcanuu 1] Ha MaTepuambHBIX HOCHTENSX HE JOMycKaeTcs (UKCAIMU Ha OJHOM
MmaTtepuaibHoM Hocutene [1J], menn oOpaboTKU KOTOPHIX 3aBeOMO HE cOBMecTUMBL. Jlyis 0O6paboTku
pasnmuunbix Kareropuid IIJ[ HEoOX0AMMO HCHOIB30BATh OTAETBHBIN MaTEepUATbHBIM HOCHUTENb s
Ka)XJI0U U3 KaTErOpUH.

2.3. [Ipy wWCTONBb30BaHUM THUIOBBIX (OPM JOKYMEHTOB, XapakTep HWHPOPMAIMd B KOTOPBIX
MpeanoaaraeT uin Jomyckaer BkitoueHue B Hux [1]] (manee - Tunosas dhopma), JOIKHBI COONIOAATHCS
CJIEYIOIINE YCIOBHS:

a) TunoBas (opMa WM CBSI3aHHbIE C HEH JOKYMEHTHI (MHCTPYKIIUS 10 €€ 3all0JIHEHUI0, KapTOUYKH,
peecTpbl U KypHallbl) JOJDKHBI coJepkaTh cBedeHHs o 1enu obpaborku IIJI, ocymectBisemoil 6e3
WCIIOJIb30BAaHUS CPEJACTB aBTOMarW3aluu, HauMeHoBanue u ajapec [BOY OOI c.Yysamickoe
YpmerbeBo, ¢damunuio, uMs, otyecTBO M aapec cyowbekra I/, mcrounuk mnonyuenus I1JI, cpoku
obpabotku I1JI, nepeuens neiictBuii ¢ I1/l, koTopsle OyAyT coBepuiaTthes B Mpolecce UX oO0pabOTKH,
oO11ee omMcaHue UCIOJIB3yeMbIX crtoco00B oOpadoTku I1/1;

0) TumoBas Gopma JODKHA MPEaycMaTpUBaTh IMOJE, B KOTOPOM cyObekT I/l mMoxeT mocTtaBuTh
OTMETKYy O CBoeM corjacuu Ha oOpabotky IIJI, ocymiectBisiemyto ©e€3 HCIONb30BaHUS CPEICTB
aBTOMAaTH3ALMH, - IPYU HEOOXOAMMOCTH MOJIYUYEeHHs MTMCBMEHHOTO coriacus Ha o0pabotky I1/1;

B) TUmOBas (popma J0KHA OBITH COCTABJIICHA TaKUM 00pa3oM, YTOOBI Kaxkabli u3 cyobekToB I1]1,
COJIepXKaIINXCsl B JIOKYMEHTE, UMEJT BO3MOXXHOCTh O3HAKOMHUTHCSI co cBomMu I1/], comeprkamumucs B
JTOKYMEHTE, He Hapylas MpaB U 3aKOHHBIX UHTEPECOB HHBIX cyOBekTOB I1/1;

r) TUIOBas popMa JOJDKHA UCKITI0YaTh 00beIMHEHHE TTOJIeH, TpeHa3HauYeHHBIX 1J1s1 BHeceHus [1]],
ey 00paboTKU KOTOPBIX 3aBEI0MO HE COBMECTHMBI.

2.4. Tlpu HecoBMecTuMOCTH 1ieneit oOpadotku I1/1, 3apuKCHpOBaHHBIX HAa OJHOM MaTepUAIBHOM
HOCHUTENE, eClIM MaTepHalbHbIl HOCHTEIh HE IMO3BOJISET OCYLIECTBIATH 00paboTky II/] ornensHO OT
Ipyrux 3aUKCHPOBAHHBIX Ha TOM ke Hocutene I1J[, JomKHBI OBITH IPUHATHI MEPHI MO 00ECIICUYCHHIO
paszenbHol 00pabOTKM MEPCOHATBHBIX JaHHBIX, B YaCTHOCTH:

a) Ipu HEOOXOAMMOCTH HCIIOJIb30BAHUS WM pacrpocTpaHeHus omnpeaeneHHbx 1/ oTnensHO OT



HaxOJAILIMXCS HA TOM K€ MarepuanbHoM Hocurene npyrux I[IJ[ ocymecrtusercs xonuposanue I1/],
NOJUIeKAIUX PACHPOCTPAHEHUIO WM HUCIOJB30BAaHUIO, CHOCOOOM, HCKIIOYAIOUIMM OJHOBPEMEHHOE
konupoBanue [IJI, He momneKaUX PACHpPOCTPAHCHUIO M HCIOJIB30BAHHMIO, W  HCIIOJIb3YETCs
(pacnpocTpaHsieTcs) KONUs IEPCOHAIbHBIX JTAHHBIX;

0) npu HEOOXOIMMOCTH YHMUTOXKEHMS WM OsiokupoBaHus vactu IIJ] yHuuroxaercs uiM
0JIOKHpYeTCsl MaTEepUaIbHbIA HOCUTEID C NPEABAPUTEIbHBIM KOIIMPOBAHUEM CBEJEHUH, HE TOUIEKAIINX
YHUYTOKCHUIO WM OJOKMPOBAHUIO, CIOCOOOM, HCKIIOYAIOMIMM OJHOBpEeMEHHOe KomupoBanue 1],
MOJUIeKAITNX YHUUTOKEHUIO MU OJIOKHPOBAHHIO.

2.5. YanuroxkeHne win obOe3nuuuBanue dactu [/, ecnmu 3T0 Jomyckaercss MaTepualbHBIM
HOCHUTENIEM, MOXET MPOU3BOJUTHCSA CIIOCOOOM, MCKIIIOYAIOIIMM JalibHEeHmyo o0paboTky stux I1/] ¢
COXpPaHEHHEM BO3MOXKHOCTU O0paOOTKU MHBIX JaHHBIX, 3a()MKCUPOBAHHBIX HA MAaTEpUAIILHOM HOCHUTEIE
(ynanenue, BBIMApbIBaHUE).

2.6. Ytounenue IIJI mpu ocymecTBieHun wux o00paboTku 0€3 UCHOJIb30BaHUS CPENICTB
ABTOMATH3AIMK TPOU3BOJUTCS IIyTEM OOHOBIICHUS WJIM HW3MCHCHHUS JAHHBIX HA MaTepPHAIBLHOM
HOCHUTEJIE, & €CIM 3TO HE JIOIYCKAETCS TEXHHMYECKMMH OCOOEHHOCTSIMH MaTEepHATbHOTO HOCHTENS, -
nyTeM (pUKCalMu Ha TOM € MaTepHalbHOM HOCHTEJE CBEJICHUN O BHOCHMBIX B HUX U3MEHCHHSX JTHOO
MyTEM M3TOTOBJICHUS] HOBOTO MaTEPHAILHOIO HOCUTENS ¢ yTOUHeHHbIMU [1]].

3. OcoOenHocTH o0ecrieyeHHs1 0€30MACHOCTH NMEePCOHATbHBIX IaHHBIX PH UX
00padoTKe, ocylIeCcTB/IsIEeMO 0€3 UCII0JIb30BAHUA
CpeICTB aBTOMATU3ALNHU

3.1. O6padotka IIJ], ocymectBisieMas 0e3 HWCIOJIL30BaHUS CPEJICTB ABTOMATH3AIHH, JOJDKHA
OCYIIECTBIISATECSA TaKUM 00pa3oM, 4YTOObI B OTHOWIEHMM Kaxaoi kareropuu IIJ[ moxkHO ObLIO
ONpeaACIINT MCCTAa XpPaHCHUA IICPCOHAIBHBIX JaHHBIX (MaTepI/IaJ'H)HBIX HOCHTGHeﬁ) N YCTAaHOBUTH
MepeveHb JIMII, OCYIIECTBIAOMUX 00padoTky [1/] 1160 nMerommux K HUM JOCTYII.

3.2. Heobxoaumo obecrieunBaTh pa3feibHOE XpaHEHHE NEPCOHANBHBIX JaHHBIX (MaTepHaTbHBIX
HOCHTEJEH ), 00paboTKa KOTOPHIX OCYIIECTBISECTCS B PA3JIMUHBIX LETISX.

3.3. HpI/I XpaHCHUH MaTCPHUAIIbHBIX HOCHUTENEH TOKHBI CO6J'II-O,[[8.TBC$I yciioBus, O6CCHC‘{I/IBaIOIlII/Ie
COXPAHHOCTD NNEPCOHANIBHBIX JAHHBIX U UCKIIFOYAOIINC HecaHKHI/IOHI/IpOBaHHI:Jﬁ K HUM JOCTYII.

3.4. PykoBoautens mnojpasieneHus, B KoTropoM oOpabarbiBatoTcs IIJI, npuHuMaer Bce
HEOOXOJUMBbIE  OpPraHM3allMOHHBIE W TEXHUYECKHE  MEpbl,  HCKIIOYAIOUIMEe  BO3MOXHOCTh
HECaHKLIMOHMPOBAHHOI'O JIOCTyNla K MaTepuaibHbIM HocuTensaM [IJ[ nui, He OONmyIIEHHBIX K HX
oOpaboTtke. Marepuanbupie HocutTenu ¢ IIJ[ TOMKHBI XpaHUTBCA B 3alMPAIOIIMXCS HA KIIOY
MOMEIEHUIX, METAINTNYECKHX IIKadax, cefidax, MHBIX MKadax, UMEIOIINX 3allipaeMble OJ0K-CEeKIUH.

3.5. Jluna, ocymecTBisoone o0paboTKy MEPCOHATIBHBIX JAaHHBIX 0€3 HCIONb30BaHUS CPEICTB
ABTOMATU3AIHNH, JOKHBI OBITH IPOMHPOPMUPOBAHKI O (hakTe 00pabOTKU MMHU TIEPCOHAIBHBIX JaHHBIX,
KaTeropusix o0padaThIBa€MbIX IEPCOHANBHBIX JIaHHBIX, a TaKke 00 OCOOEHHOCTSX U TpaBHIIAX
OCYILIECTBIICHHSI TAaKOH 00pabOTKH.

3.6. lomokHOCTHBIM JiliaM, pabortatomuMm ¢ [IJ[, 3ampemaercst pasriamarh HHPOPMAIHIO,
COJIepIKaIlyI0 MepCoHaNbHbIC JAHHBIE, YCTHO WIJIM MUCbMEHHO KOMY ObI TO HH OBLIO.

3.7. PykoBoauTens MoApa3aesieHus, OCyeCcTBIsIonero oopadborky I1/] 6e3 ncrnonp3zoBanus
CpeICTB aBTOMATH3AINH:
- OTIpeeINIsIeT MeCTa XpaHEeHHUsI IEPCOHATBHBIX JAHHBIX (MaTepHalbHBIX HOCUTENEH);
- OCYIIECTBIIIET KOHTPOJIb HAIMYMS B MOAPA3JCICHUN YCIOBHUH, 00ecieunBalomuX coxpanHocth [1/] u
HUCKIIIOYarInuXx HecaHKI_II/IOHI/IpOBaHHBIfI K HUM JOCTYII;
- OpPraHu3ycCT pas3ACIbHOC XPaHCHUC MATCPHUAIIBHBIX HOCHUTEIIEH NEPCOHANIBHBIX HTAaHHBIX (,Z[OKYMCHTOB,
nuckoB, USB ¢drem-nakonuTenei, mp.), 00padboTka KOTOPBIX OCYIIECTBIISIETCS B PA3TUYHBIX IETIAX.



a) Mpu HEOOXOAWMOCTH MCIOJIB30BAHUS WM pacHpocTpaHeHus ompeneneHHsx 1/ otaensHO oT
HaxOoJAIIMXCS HA TOM K€ MarepuanbHoM Hocurene npyrux I[IJ[ ocymectBusercs xonuposanue I1/],
MOJJICKAIIUX PACHPOCTPAHEHUIO WM HCIOJIb30BAHUIO, CIOCOOOM, HCKIIIOYAIOUIUM OJHOBPEMEHHOE
konupoBanue [I/I, He moOJUIeKANMX PACHPOCTPAHEHUIO W HCIOJIB30BAHHIO, M HUCIOJIb3YEeTCA
(pacnpocTpaHsieTcs) KOMus MepCoHaNbHBIX TaHHBIX;

0) mpu HEOOXOIUMOCTH YHHUYTOXKECHHS WIM OinokupoBanus dvactu I1J] yHuuToXaercs wim
OJIOKHpYyeTCsl MaTepHaIbHBI HOCUTEIb C MPEIBAPUTEIbHBIM KOITUPOBAHUEM CBEACHUHN, HE TOJISKAIINX
YHUUYTOXKEHUIO WM OJOKMPOBAHHIO, CHOCOOOM, HCKIIIOYAIOIIMM OJHOBpeMeHHoe komupoBanue I[1J1,
MOJICKAITNX YHUYTOKEHUIO WIH OJIOKUPOBAHUIO.

2.7. Yauutoxkenue wim oOesnuuuBanue vactu [IJ], ecnm 3T0 momyckaercs MaTepHaabHBIM
HOCHUTEIIEM, MOXET MPOU3BOJUTHCSA CIIOCOOOM, MCKIIOUAIOMIMM JanbHeimyo obopabotky stux I1/1 ¢
COXpaHEHHEM BO3MOXXKHOCTH O00paOOTKU MHBIX JaHHBIX, 3a()UKCUPOBAHHBIX HA MAaTEpUAIILHOM HOCHTEIE
(ynanenue, BBIMapbIBaHUE).

2.8. Ytounenue IIJI mpu ocymecTBieHMH HX O00pabOTKM 0€3 HUCHOIB30BaHUS CPEICTB
ABTOMATHU3AIMK TPOU3BOJUTCS IYTEM OOHOBIEHHUS WJIM HW3MEHEHHUs MJaHHBIX Ha MaTepUaTbHOM
HOCHUTEJIE, & €CIIU 3TO HEe JOMYyCKAaeTcs TEeXHUYECKUMHU OCOOCHHOCTSIMH MAaTepHalbHOTO HOCHUTENS, -
nyTeM (pUKcaluy Ha TOM K€ MaTepHaJIbHOM HOCHTEJE CBEICHUH O BHOCHMMBIX B HUX U3MEHEHHSX JINOO
IyTEM M3TOTOBJICHUSI HOBOTO MaTEPUAILHOTO HOCUTENS C yTouHeHHBIMU [1/].

4. Ilopsigok npeocTaBjaeHNs 0CTYNA K NEPCOHATBbHBIM JIaHHBIM, 00padaTbiBaeMbIM 0e3
HCMOJIb30BAHMS CPEACTB ABTOMATH3ANNH

4.1. Pabotauk I'BOY OOI c.Yysamckoe YpmerbeBo Hazensercs mpaBoMm pgoctyna k IIJ] B
COOTBETCTBUM C 3aHUMAEMOW JIOJKHOCTBIO, JOJKHOCTHOM MHCTPYKIMEHW W/MIM Ha OCHOBAaHUU
paspeleHuss pyKOBOAUTENS MOAPA3ACICHUS.

4.2. BpemeHHBIH MM pa3oBblil fonyck k padore ¢ I1/[ B cBs3u co cinyxeOHON HEOOXOJUMOCTbHIO
MOXeT ObITh modydeH pabotHukoM [BOY OO c.UyBamickoe YpMeTbeBO IO pa3penieHuto
PYKOBOJUTENST CTPYKTYPHOTO MOJpPA3/ENeHUsI U OCYIIECTBIEH B MPHUCYTCTBUM PAaOOTHHMKA, UMEIOILIETO
MOCTOSIHHBIN AOCTYN K paboTe ¢ 3Toii kareropueit I1/1.

5. O0s3aHHOCTH Pa0OTHHKA, 1OMYLIEHHOr0 K 00padoTke 1]
5.1. [Ipu pabGote c MarepuadbHBIMM HOCUTEISIMH, conepxkamumu I1JI, paboTHuK 00s3aH
UCKJIIOYUTh BO3MOXKHOCTh O3HAKOMJIEHHUS, TPOCMOTPA 3TUX JOKYMEHTOB JIMLIAMHU, HE JOMYIIEHHBIMH K
paboTe ¢ HUMU (B TOM YHCJIE APYTUMH paOOTHUKAMU CBOETO CTPYKTYPHOTO MOJIPA3/IEIECHNU).

5.2. Tlpu BEIHOCE MaTepUaTbHBIX HOCUTEIEH, coneprxkammx [1]1, 3a mpemensl moMeneHus,

B KOTOpoM TmpoBoautTcs obpabotka I/, mo cmyxeOHOM HEOOXOAMMOCTH, a TakK K€ MpU Iepeaaye
MaTepUaIbHBIX HOCUTENEW W/ WM MX KOMUHM JIMIaM, UMEIOUIMM BPEMEHHBIN WM Pa3oBBIA JOMYCK K
pabote ¢ I1/] B cBsi3u co ciykeOHOM HEOOXOIUMOCTHIO PAOOTHUK JIOJKEH ClienaTh OTMETKY B XKypHaine
ydyeTa MaTepHalIbHbIX HOCUTEJIEH, B TOM YHCIIE PaclieyaToK TEeKCTOB, rpaduyeckoi 1 MHOW nHpopManuy,
conepkamux [I/] u npuHATH Bce BO3MOXHBIE MEPBI, UCKIIIOUYAIOLIUE yTpaTy (YTEpIo, XUIIEHHUE) TaKUX
MaTepUaIbHBIX HOCUTEIIEH.

5.3. Ilpu yrtpare (yrepe, XHUIIEHWH) JOKYMEHTOB, cojepxamux IIJ[, paboTHUK 00s3aH
HEMEJIEHHO JIOJIOKUTh O TaKOM (haKTe pyKOBOAUTEIIO IMOjApa3JeseHus. PykoBoauTenps moapasaeieHus
JIOJDKEH coo0ImuTh 0 (akte yTparsl (yTepe, XUILNEHHH) MaTepHajbHBIX HocuTenel, comepxanux I1/1,
pykoBoutento 'bOY OOI c.YUysamickoe YpMeTheBO , OTBETCTBEHHOMY 3a OpraHU3alUI0 00paboTKU
I11 8 'BOY OOl c.Yysamickoe YpmerbeBo. [lo kaxaoMy TakoMmy (akTy HazHadaeTcs CIyXeOHOe
paccieioBaHue.

5.4. PaboTHukam, monyiieHHbIM kK 00padoTke I1]], 3ampemtaercs:

- coo0mate cBeeHus, apistomuecs [1/1, nuuam, He UMEIOIUM MpaBa JOCTYNa K TUM CBEICHHSM.
- JIeJIaTh HEYYTCHHBIE KOIIMK JOKYMEHTOB, coaepxkamux 1],



- OCTaBJIATH AJOKYMEHTHI, conepxarue [1J], Ha pabodux cromax 6e3 mpucMoTpa.
- BBIHOCUTB JJOKYMEHTHI, coaepxarue [1J], u3 momemenuii 6e3 ciayxe0H0i HE0OXOAUMOCTH.

6. OTBeTCTBEHHOCTh

6.1. OTBeTCTBEHHOCTh 32 HEHCIOJHEHHE WM HEHAJIeKaIlee BBINOIHEHUE TpeOOBaHMIMA
Hacrosmel MHCTpyKIuK Bo3naraercs Ha pabOTHUKOB M pyKOBOJIUTEIEH 1MoApa3aeIeHUN.

6.2. KoHTposib 3a BBINOJHEHUEM TOJOXKEHUH Hacrosimeld WHCTpyKIMKM Bo3laraercs Ha
pykoBoautens ' BOY OOIII c.YUysamickoe YpMeTheBO, OTBETCTBEHHOTO 3a Opranu3anuio oopadotku I1]]
B 'BOY OOUI c.Yynamickoe YpMeThEBO.



